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INSURANCE PROFESSIONALS OF COLUMBUS, OHIO

STANDING RULES

1.
The minutes of all regular and executive board meetings shall be stored electronically and 
archived every two years.
2.     
The Communications Committee shall prepare the roster for distribution, in September, to all members.  New members shall receive a roster at the time they join.

3.     
The roster shall be used for official mailings only.

4.     
The association shall make a contribution not to exceed $50.00 upon the death of:


a.)  A member;


b.)  The spouse of a member:


c.)  A past member with 5 or more years of service; or 


d.)  Others as deemed appropriate by the Executive Board.

5.  
The President shall be presented, at installation, with the NAIW President’s pin.  


The pin shall remain the property of the Association.  The outgoing President shall 


be presented with an engraved plaque.

6.     
Advertising from any source and in any form must be submitted to the Executive 


Board for approval.

7.     
With the exception of allocated incurred expenses, no member shall accept any 


monetary consideration for duties related to the Association.

8.     
Any money-making project must be approved by the Executive Board.

9.     
Invitations, requiring pre-paid reservations, extended to members of the NAIW 

Board of Directors, and Region IV Association Presidents, shall be approved by the Executive Board.

10.
Reservations for all functions of the Association shall be prepaid.

11.   
Delegates
A.
Delegates and Alternates shall be chosen from the membership of the 



Association.

B.         The Association shall send one delegate to the National Convention.    
Delegate



1) The National delegate should be the President for the next Association year.



2) The Regional delegate should be the current Association President.



3) The Council delegate should be the current Association President.

Alternate Delegates

1)  The National alternate delegate should be the President-Elect for the next     Association year.

2)  The Regional alternate delegate should be the current Association President-Elect.

3) The Council alternate delegate should be the current Association President-Elect.

In the event that the President will not be able to attend, the President-Elect should assume duty of delegate. 

In the event the President-Elect will be unable to attend, an Association member will be invited to fill the role of alternate delegate at the request of the Executive Board.   

In the event that neither the President nor President-Elect will be able to attend, an Association member will be invited to fill the role of delegate at the request of the Executive Board.
B. The Association shall send one delegate to the National Convention and pay their registration fee.  The delegate’s travel & proportionate hotel expenses (for the duration of the event) up to $500 will be reimbursed by the Association (provided funds are available) when receipts are submitted.

C. The Association shall send one delegate to the Regional Conference and pay their registration fee.  The delegate’s travel & proportionate hotel expenses (for the duration of the event) up to $200 will be reimbursed by the Association (provided funds are available) when receipts are submitted.      

D. The Association shall send one delegate to the Ohio Council of NAIW meeting and pay their registration fee. 

12. CWC Contestant

The registration fee will be paid for the winner of the local Association CWC Speak-off if they compete at the Ohio Council meeting CWC Speak-off.

13.   Duties of the President of the Association 

The President’s file shall contain minutes of all of the regular meetings, Executive 

         Board meetings, Ohio Council meetings, as well as the annual reports of the Association 
and Region IV, a list of all member Associations, and records of NAIW official business.                                                                                                                                                                                   The President shall consult the NAIW Comprehensive Manual on line as needed to verify policies or Bylaws.

14.  Special Committees

  
A. 
Special Committee Chairmen shall be appointed by the incoming President



no later than the summer board meeting.


B.
The Association shall have the following Special Committees: 



Audit/Budget/Finance and Nominating.

1.  The Audit/Budget/Finance chairperson should have previously served a full 
  
     term as Treasurer, or have financial/accounting experience, or be selected by      
     the Executive Board.

2.  The Treasurer’s books shall be turned over tot the Audit/Budget/Finance 

     Committee at the end of both the calendar and the fiscal year.  The report of the
     Audit/Budget/Finance committee shall be given at the February and September 
     regular meetings.  

C.
The Special Committee Chairmen shall prepare an annual report in triplicate 



to be presented to the President by the summer board meeting.

15.  Programs
A. Programs for regular meetings shall be assigned as follows:

MONTH

COMMITTEE RESPONSIBLE





September

Membership










(Program responsible for honoring Past Presidents)

October

Education/Legislation






November

Safety






December

Community Service/Communications

January

Membership

February

Education/Legislation



March


Community Service



April


Safety



May



Education/Legislation










(Communications responsible for presenting awards)



June



Election and Installation of officers

16.  Nominating Committee
A. The Nominating Committee shall prepare a slate of nominees of at least one candidate for each elective office.  It is preferred that Officer nominees shall have two years experience on the executive board.  This requirement may be reduced to one (1) year experience as needed to fill the position.  It is preferred that the nominee for President-Elect have three (3) years of experience on the Executive Board.  This requirement may be reduced to two (2) years experience as needed to fill the position.
B. Transfers from other NAIW Associations shall be eligible for officer nominees 




as long as they have served their previous association as stated above.
17.  Membership and Dues

A.  The 
membership fee of this Association shall be $25.00 plus National Dues.  



  1.  Active members shall pay local dues plus National dues.



  2.  Retired members shall pay local dues plus 50% percent of National dues.


  3.  Student members shall pay local dues plus 75% of National dues.



  4.  Dual members are those that are members of more than one local association.  They    

       must choose a primary local association as their “Association of Record”.  Through 


       their primary association, they vote, and pay National and local dues.  If  IPOCO is 


       not their primary association, they only need to pay IPOCO locals dues, but cannot 


       vote or hold an IPOCO office.


B.  The name of each new and reinstated member shall be recorded in the 



 minutes of the Executive Board meeting and printed in the Association bulletin.

18.  Executive Board
A. The Executive Board shall meet on the third Thursday unless otherwise 

designated by the President.  The meeting place shall be determined by the President.

B. Each Chairman of a Standing Committee shall fulfill the duties of chairmanship 




and shall present a report at any Executive Board meeting upon request of 




the President.

C. Each Officer and Chairman of Standing Committees shall prepare an annual written report in triplicate.  The report shall be completed by the summer Board meeting and shall be entered into the records of the Association by attachment of the minutes of that meeting.

D. Each outgoing Officer and Chairman of Standing and Special Committees 




shall deliver to their successor, no later than the summer Board meeting, the




 current Job Description Manual and all committee records brought up to date.

19.  Treasurer

A.  The Treasurer books shall be audited by the Audit/Budget/Finance Committee at the end 

 of both the calendar and the fiscal year.  The report of the Audit/Budget/Finance 
    

 Committee shall be give at the February and September regular meetings.


B.  The Treasurer shall prepare the necessary IRS form and file with the IRS by the stated 
   
     deadline on the form with confirmation sent to the NAIW Corporate Centre.  Record of
 

the confirmation shall be attached to the Executive Board meeting minutes.  A report 


shall be given to the general membership at the next meeting.

20.  Special meeting chairman

      The general chairman of a special function sponsored by IPOCO (such as:  Regional                            Conference, National Convention, Ohio Council Meeting, or any other Regional or Council meeting)  shall serve as a member of the Executive Board from the time of appointment until ninety (90) days following the event.

21.  Fidelity Bond

       The Association shall carry a Comprehensive 3-D Bond, Form A, including 

       Employees Dishonesty and Depositors Forgery.  The Bond is to be reviewed no 

       later than the summer board meeting.

22.  Order of Business

A.  Collect


B.  Secretary’s Report


C.  Treasurer’s Report


D.  Communication Report


E.  Reports of Standing Committees


F.  Unfinished Business


G.  New Business


H.  Announcements


I.  Adjournment

23.  Tax Information


The Employer Tax Identification number assigned by the IRS to the Insurance 

Professionals of Columbus, Ohio, is 31-6086 762.  National Association number is 408.  


Insurance Professionals of Columbus, Ohio Federal Tax Exempt number is 1937.

24.  Smoking Policy


All smoking is prohibited within areas where business and social meetings are held.  


Smoking will be permitted outside the designated gathering area of any functions.

25.  Amendments to the Standing rules


A.  Recommendations – Proposed amendments may be recommended by any member 

     without previous notice to the membership.


B.  Voting – Proposed amendments require a majority vote of the membership in attendance 

 at the meeting where it is presented in order to be adopted.  


C.  Enactment – Approved standing rule amendments shall become effective upon 
    
 

 adjournment of the meeting at which they were adopted, unless otherwise specified.
26.    IPOCO shall pay the dinner expense for the monthly dinner meeting speaker.  This expense                                         will be included in the annual budget.  No outside speaker will be scheduled if funds are not available for the expense.    
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